
FINANCIAT GU I,DE [-I HES ry
Great Bri and

(follo*dr€ new fideliry inscrrance condiao.rs {rorn instrms-June 2$!.7}

THE RfiARY CLUB of HODDESDON

1, TNCIEPE!{DENT .EXAMIT*AT}ON

Accounts fon ** gtrr6's 4elnrinistration fur,ud uci[[ h preWed ry tf,E Treastrner arud wi[[ h exanilted fu a
t rrffiEfud$le Cft* Ififu t6s firiamial exprk:*ce . tui*ts futtre Bwtmrokfi ftlrd urfrli be pryred hy tk

Treasurer and examined by a firm of qualified accountants.

2, ACC(ITIETIiTIG BECOBS

Aceomuil6recor&s8ru#hespread*xes-hadwEEhd$er*riescrw,e&remedbwe#rrs. Bax*stdemre+ds

and balances will be reconcifed on a regular basis and at least once per month.

3.5,IOCX

TheCh&domrmt€urrerrtF;hcidangsbek otherthar,rhurrmkrcraffibprize.AmyitenrsFurc!:asedarefur
sreikmrrpsandare tredwfthinonemontflof g*rdme. Ho intftryer&ntsGockcfte€bare$rer&re
reguir.ed.

4. UffiTfi{ATIffi A!ilD AUTHONflSATION OF FN'['ICS

4.1 A"['B ADfiISIIIEIBAffiMO

il,nvsices .'fer ipavrment ,durirrg the rca r wttl rrslate b : -

4.1.1 fi,kah taken at the dub venue: these are to be paid by each individual member attending. The Treasurer

wiE Fy;funarrgSpderard,appravedgtesEand rwq*ertkrctfuorntfeClt.&&rler:dlAccexmt hVhase
transfer. The Treasurer wiff msure that any snembers who do not cancel in time pay for their rneals

22'@kstoffi*an{nqmire ' *t *a'66-p,*ilybyl$tilkedcnrtikwr#rofmrer+ibersdrswrr,sn*fue
Rl database; these are checked by the Treasurer against tAe Club member records and, when agreed, paid by
d*qe er b,r* o.nhre tramfer.

4-L3 District Levy: a reguest for paymem is issued by the District Trpasurer [n July each yeary the re.ouest fqrm
;igtor*rpieeed fu fhe ]-reasur,e,r'based ar* t*re 'rctefi?aber fffl{,}.Ms om #re Ch*b rr,mmber records, r€csmiJed rriththe
RlBl subscription invoice, and paid by bank online transfer.

t$'I-t8 Rffi paifnlerlts *!e ifl respct of amy ercftt he{d by tfc CIub eg. Fresideilts fliEfft. Tf}ese wil! b
presented .bv the event organiser, ver,ified again-S the event hr-@et and :paid by cheque or bank transfer. The

Trerour'srvlll ensure tlrat afl ,rnsdes rabed{tiiketmftss, rr*erfusmtfiih"ltior.*s, mffJes,eic.}arefrd}yaccuumterl
for in conjunction with the event organiser.

a.I"S Sdry imro,irc ftstetty under €2ffi eadrlr these !rif[ be prrertd @ the ftr& mea*ber respordHe f,ar
the e4per:rditure requi:riqg ,payraent cr reirnbursennerrt. ,H the Treas*rer is as,yare of tlr€ expense ,incurrcd ,(s|}rc

wifJ ,pay ar reirnhrrse ,mcordingty; if ffi, {C}he wffi ter*fy k#ore payrfieftt. FaSur*en* ud$ he ,m#e by,ortire
transfer not by cheque. The invorces will cover such items as Presidenfs expenses, Cluh reg4iia, Christmas Party

ede Ce& w*iie doffitlon ard d'ter rniscefueeua eprses-

4.z.CLUB TRUSTFI.,ilTD

1$Page ffev; M.ar 2*LB



FfilANfIA[ GUIDELIMES rlf
6reat B and

(fotlo**irqg n# fldekry rt*,rance mrrditioms fronr in*irers - Iune 2&17)

.4"2L #oadra{sirg eve*lts: the Trrust Trem'urer ur,itl liabe wffi .tllre e.uemt 'o{gafiiser to eRs.t}re ttpt all ,s.pendi.ture is

appmrcd @ the Ch& or &6 Cslrnc#, esr#rrn afl pryrr*ellts fuorn enrst receipE are tnr*derd fu ri.nvoices nr
vou€tlers ard pay any otFuer eveftt ce&ts $ hark transfer except 60r Roya* Brltish Legron.

Danatkxts: all donations rnade will be approved and minuted at meetings of Ctub Councit or the futl Club and, in
,partiuutar any in erqcess of fZ50;{10, r,nust .be epprnnmd by a CEub .Eusiness meeti,ng. A$ dpnaticns 'wilt be made by

dq*;e,

St*adnyotWsrM Hpfiefiterrdrr*Rflrwmenturiftbe requriredforottertterml Ttrerw,xtbe
approved by Club Council and payment will be made by bank transfer.

!I3 GffiETEslG}.IATffiE

Afr sfeWes lssrr€d W the CI{lb sri$t k $gyted @ TeE Treasnrrcr arrd a Trtrstee .

4.4 EANKTRANSFERS .

it o{tes rfitr€ @$r€$i4Jrt ts *ma&e payrneot b.y bank iffierrret tra*rsfer. }f this is to be t}:e ras€, *rif*catiron of any
payment to he rnade will be ohtained from another account signatory, usually by an exchange af emails,

4.5 CASft

Tkr,e.'islIitthrequir,ernerrtfera:hoHirg.sf ,6trydha.ndftdtm*ld he tietited to I25.ffi or iemfur each of tJre

accounts. lt will only be necessary to physically verifli the amount ff, at the date of the Business meeting, the
baeer,xe eweeds this figwe.

5. REPORTING

At strfi Crift Business nre€tiry tt$€ Treasumer and Trtrst Treasner ru,ifl prCI&rce a urritten repo.'t sil the neceipts

ard payreerrts si*ce tke hst repart and, wtiere apgroprnate. since the beginning of the Botary year. A, oory af the
repsrEswilt be incltdd inthe C}luhrn*ruEe boak.

At each ,tr|ub Eusiness nreetirrg tfue 1reasurcrs r,stll :harre asaikBe a fi{e of the invdrces, vouchers ,ard ;bank

staterfieilts relating to kis rryomsibit*yfcr impectbn by any rnernber wlrc so q+islres.

appaurcdfuy Oub Council

r@I

2 $? ase i€t," lv4;; 2t:\*


